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1.OBILUE ITOJIOXKEHUW A

1.1 Ilonmutuka oO6paboTkn mnepcoHanbHBIX naHHEIX B MBVYK «Mexnocenenueckuii
KyJIbTYPHO-IOCYTOBBIH LEHTp» (najnee — [lonmuTuka) onpenenseT OCHOBHBIE IPHHIMIEI, ILEJH,
ycnoBust W criocoOpl  00pabOTKM MEPCOHANBHBIX [JaHHBIX, IIEPEYHH CYOBEKTOB M COCTaB
obpabateiBaeMeix B MBYK «MK/IL» (nanee — YupeskaeHue) nepcoHanbHbIX JaHHBIX, A€HCTBHS 1
ONEpaIHH, COBEPIIAEMBIE ¢ MIEPCOHANBHBIMH JTaHHBIMH, IpaBa CyObEKTOB MEPCOHANBHBIX JaHHBIX,
a TaKKe COACPHHUT CBEACHHSA O peau3yeMblX B VYUpeKICHHH  TpeOOBaHHAX K 3alIUTe
[IEPCOHATBHBIX JAHHBIX.

1.2, TlonuTuka NpUHATA C LENbIO 3AIIMTBI IPaB M CBOOOA 4eNOBeKAa W TPAKIAHHHA TIPH
00paboTKe MepcoHaNbHEIX JaHHBIX, B TOM YHCJ/IE 3ALIMTEI IPAB HA HENPHKOCHOBEHHOCTh YaCTHON
’KH3HH, THYHYIO H CEMEHHYIO TaifHy.

1.3. JlokaneHble HOPMATHBHBIE aKThl U HHBIE JIOKYMEHTBI, PErIAMEHTHPYIOLIHE 00paboTKy
MEPCOHATBHBIX NaHHBIX B YUPEKACHHH, B TOM 4YHCIe NpH UX 00paboTke B MHPOPMALMOHHBIX
CHCTEMaX, COIEp)KalllMX MEPCOHANLHBIE JaHHble, pa3pabaThIBAIOTCS € YYETOM MOJIOKEHHUIL
[TonuTHky.

1.4. B TlonutyuKe HCMONB3YIOTCA CIIEAYIOLINE OCHOBHBIE TEPMHHEL

- NEePCOHANBHBIE JaHHbIE — 1100as HHOPMALHs, OTHOCIIIAACS K MPAMO MIIH KOCBEHHO
ONpeZie/ICHHOMY HITH OTpe/ieNiieMoMy (H3HUECKOMY JHILY (CYyOBeKTy MepCOHANbHBIX IaHHbIX);

—  OnepaTop MEpPCOHANbHBIX JAHHBIX (OmEpaTtop) — TrOCYJApCTBEHHBIH  OpraH,
MYHUIHMNAIBHBIA Opra, IOpHANYECKOe HIH QU3NYECKOe JIHII0, CAMOCTOSTENIBHO MIM COBMECTHO C
APYTHMH JIMIAMH OPTaHH3YIOLIHE H (HJIH) OCYIIECTBIAIOUHEe 00paboTKy MepCOHabHBIX NaHHBIX, a
TaK)Ke ONpeesIArmue HeaH 00paboTKH NepCOHATBHBIX IaHHBIX, COCTAB IIEPCOHATBHBIX JaHHBIX,
noJuieKamux 00paboTke, nefcTBHs (ONEpalHK), COBEPIIAEMBIE C IIEPCOHATBHBIMH JaHHBIMH;

- 00paboTKa nepcoHANBHBIX JaHHBIX — NII000E AeHCTBHE (Omepalya) HIH COBOKYITHOCTB

AeHCTBHH (Onepanuii) ¢ nepcoHANbHBIMH JAHHBIMH, COBEPIIAEMBIX C HCIOIB30BAHHEM CPEICTB



NeHCTBHI (omepaumii) ¢ mepcoHaIbHbIMU J@HHBIMH, COBEPIIACMBIX C HCIOTB30BAHHEM CPEICTB
aBTOMATH3aUMK I Ge3 uX ucronb3oBanus. O6paboTka IIEPCOHANBHBIX JTAHHBIX BKIIIOYaeT B cebs,
B TOM 4HCIIe: cOOp, 3amHch, CHCTEMATH3ALMUIO, HaKOIICHHE, XpaHeHHe, YTOuYHeHHe (00HOBICHHE,
H3MEHCHHE), H3BJICYCHHE, HCIOIB30BAHKE, nepenavy (pacrmpoctpaHeHHe, [Ipe10CTaBIEHHE,
J0CTyI), 00e3HYHBaHHe, OnokupoBaHwue, yraneHue, YHHYTOKEHHE;

~  ABTOMaTH3HMpOBaHHas o0paboTKa MEePCOHANBHBIX NAHHBIX — 00paboTKa NepcoHaNBHBIX
AGHHBIX C ITOMOLIBIO CPE/ICTB BBIYHCIHTENBHOM TEXHUKH,

~  PAaclpOCTPAHCHHE MEPCOHATBHBIX NaHHBIX — JeHCTBUS, HalnpapJICHHBIE HAa PaCKphLITHE
NICPCOHATEHBIX NaHHBIX HEOTIPEIeIEHHOMY KPYTY JIHIL;

- NMPENOCTAB/ICHHE MEPCOHAIBHBIX JIAHHBIX — JeiCTBHS, HalpaBIeHHbIE HA pPAaCKpPhITHE
TICPCOHAILHBIX IAHHBIX OIPENENeHHOMY JIHIY HIIH ONPEIEeNICHHOMY KPYTY JIHII;

—  OnoKMpoBaHHME MNEPCOHATBHBIX JAHHEIX — BPEMCHHOE IpeKpauieHne o6paboTku
[IEPCOHATBHBIX TaHHbIX (32 MCKITIOYEHHEM CITyYaeB, eciH 00paboTka HEOOXOMMMA JUISl YTOUHEHHS
NEPCOHATBHBIX TaHHBIX);

~  YHHUTOXKCHHE NEPCOHATBHBIX NaHHBIX — ACHCTBHS, B Pe3ynbTare KOTOPBIX CTAHOBHUTCS
HEBOSMOKHBIM BOCCTAHOBUTH COJCPIKAHUE NEPCOHATBHBIX TAHHLIX B HHPOPMALIHOHHOH CHCTeMe
HICPCOHAIPHBIX NaHHBIX H (HJH) B pe3yIbTaTe KOTOPBIX YHHYTOXKAIOTCS MaTepHalbHble HOCHTE/H
[ePCOHAIBHBIX JAHHBIX;

= 00e3NMUMBAHHE NEPCOHANBLHBIX JAHHBIX — JCHCTBHSA, B pe3yabTaTe KOTOPBIX
CTAHOBHTCA HCBOSMOXHBIM (€3 HCNOMB30BAHHA OTONHHTENLHOMN HHOOPMALINH  OTIpeaeTHTh
HPHHAIIEXKHOCTD [IEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY NMepCOHANBHBIX JAHHBIX;

—  HHQOpMALMOHHAS CHCTeMa TICPCOHANBHBIX IAHHBIX — COBOKYITHOCTD COMEP/KALIMXCS B
Gasax NaHHBIX EPCOHANBHBIX MAHHBIX H 00eCIeYnBaIOINX HX 00paboTKy HHpOPMAIHOHHBIX
TEXHOJIOTHH H TEXHHYECKHX CPEJICTB;

—  TpaHCrpaHWvHas repenaya NnepcoHaIbHbIX JaHHBIX — [Iepelavya NepcoHaNbHLIX JaHHBIX
Ha TEPPHTOPHIO HHOCTPAHHOTO TOCYAapCTBa OpraHy BIacTH HHOCTPAHHOTO IOCY/JApPCTBa,
HHOCTPaHHOMY (H3MYECKOMY JTHITY HIIH HHOCTPAHHOMY FOPHIHYECKOMY JIHILY.

1.5. OcHoBHBIE 06s3aHHOCTH Yupesxenus:

1.5.1. JlomxkHoCTHBIE nHIA Yupexnenus, B 06s13aHHOCTH KOTODEIX BXOJIUT 00OpaboTka
3ampocoB M OOpalleHHH CYOBEKTOB MepCOHANTbHBIX JaHHBIX, 00S3aHBI 00ECIeYHTH KaXXIoMy
CYOBEKTY BO3MOMKHOCTb O3HAKOMIICHHS C AOKYMCHTAMH M MaTepHalaMH, COAEPKAIIAMH HX
[ICPCOHATIbHBIE JIaHHEIE, €CIIH HHOE He IpEyCMOTPEHO 3aKOHOM, B COOTBETCTBHH ¢ PeriameHnToM
PCaripOBaHHA Ha 3aNPOCHI CYOBEKTOB NEPCOHANBHBIX TAHHELX.

1.5.2.  Vupexnenue 00si3yeTcss He npuHEMaTh Ha OCHOBAaHUH  HCKIHYHTEHHO

ABTOMATH3MPOBAaHHOH 06paGOTKH peleHus, MOPOXKAAIOIIHE IOPHIMYECKHE IOCIENCTBHS B



OTHOIICHHH CYOBEKTOB MEPCOHANBHBIX JaHHBIX MM HHBIM 00pa3oM 3aTpardBaiollie HX IIpaBa
3aKOHHBIE HHTEPECHIL.

1.6. [1IpaBa 1 00s13aHHOCTH CYOBLEKTOB NEPCOHANBLHEIX JaHHBIX

1.6.1. B uensx 3aIuThl CBOMX MEPCOHAIBHBIX JAHHBIX, XPAHAIIMXCSA B YUpex/IeHNH, cyOBeKT
NEePCOHAIBHBIX JaHHBIX UMEET MPago:

— MOJIY4HTh JOCTYII K CBOMM NEPCOHAIBHBIM JaHHBIM;

— MOJIYYHTh HH(POPMAIHIO, KacaloILyr0csi 00pabOTKH €ro NepcoHANTBHEIX JaHHBIX

— TpebOBATH HCKIIIOYEHHS HITH HCIIPABJICHHS HEBEPHBIX HJIH HEMOJIHBIX TIEPCOHAIBHBIX

JaHHBIX;

— NOJIy4aTh CBOOOIHBIH GeCnIaTHBIH HOCTYII K CBOMM NEPCOHAILHBIM JAHHBIM, BKIIKOYas

IpaBo Ha MONyYEeHHE KOMHUi Mo00ii 3anucH, coaepkalieil nepcoHaabHbIE JaHHBIE,

— JIOTIOJIHUTE NEPCOHATIbHBIE TAHHBIE OLIEHOYHOIO XapaKTepa 3asBIeHHEM, BEIPAKAIOIIHM

€ro COOCTBEHHYIO TOYKY 3pPEHHS;

— ONPENENIATh CBOMX IIPE/ICTABUTENEH IS 3alMThl CBOMX TIEPCOHAILHBIX JAHHBIX;

— TpeboBaTh COXpaHEeHHs H 3alUTHI CBOEH JTHYHOM U ceMelHOoM TaHHEI,

— 003KasoBath B cyze Mo0ble HenpaBoMepHble felicTus Hin GesneticTaus ObmecTa pH

00paboTKe U 3alLIHTe ero NepcoHaNbHBIX JaHHBIX.

1.6.2. PaGotHuku Yupeixnenus o6s3aHbI:

— B CIy4asX, TpeIyCMOTPEHHBIX 3aKOHOM HJIM JOrOBOPOM, IepelaBaTh YuUpexmaeHHIO
JIOCTOBEPHBIE JIOKYMEHTBI, COJIEPKALIHE IePCOHAIBHBIE TaHHbIE;

— HE NPEN0CTaB/IATh HEBEPHBIE IEPCOHAIBHEIC IaHHbIE, @ B ClIy4ae H3MEHEHHIT B

NepPCOHANBLHBIX JIaHHBIX, 00HAPYKEHUS OMUOOK HIIH HETOYHOCTEH B HUX ((DaMHIHS, MECTO

JKUTEJILCTRA U T. 1I.), HE3aMeUIUTEIbHO COOOIIHTE 06 3TOM B Yupexnenue.

2. IIEJIM CBOPA ITEPCOHAJIBHBIX JAHHBIX

2.1. IlepcoHanbHble 1aHHBIE 00pabaTHIBAIOTCS B YupeKaeHuH B Ie/sX:

2.1.1. oGecneuenus cobmonenns Konctutyunn Poccuiickoit Denepanyu, 3aKOHOB H HHBIX
HOPMaTUBHBIX NPaBOBBIX akToB Poccuiickoit ®eneparuu;

2.1.2. perynupoBanus TpyIOBBIX OTHOUIEHUH ¢ paGOTHHKAMH YupexaeHus;

2.1.3 NOATOTOBKY, 3aK/TIOUEHHS], HCIIONHEHUS ¥ [IPEKPALLCHHS JIOTOBOPOB C KOHTpareHTamH;

2.1.4. ucrionHeHus CymeOHBIX aKTOB, aKTOB APYTHX OpPraHoB HJIH JOJDKHOCTHBIX JIMII,
MONICXKAIMX  HCIIOTHEHHIO B COOTBETCTBHH € 3aKOHOJATeNbCTBOM Poccmiickoit  ®eneparmu

00 HCIIOJHHUTEILHOM ITPOH3BOICTRBE,



2.1.5. ocymIecTBIEHHs TPaB M 3aKOHHLIX MHTEPECOB YUPEKIECHHUA B PAMKaX OCYIIECTBICHHUS
BHJIOB I€ATE/IBHOCTH, NPEAYCMOTPEHHBIX Y CTaBOM U HHBIMH JIOKATbHBIMH HOPMATHBHBIMH aKTaMM
Yupexnenus;

2.1.6. B MHBIX 3aKOHHBIX LEJISX.

2.2, VupexzueHHWe OCYLIECTBISET 00paboTKy NEepCOHATBHBIX JIaHHBIX pabOTHHKOB
YupexaeHus W Apyrux cyGbeKToB MICPCOHANBHBIX JaHHBIX, HE COCTOSIILHX C YupeskJIeHHeM
B TPYZOBBIX OTHOLICHHSAX, B COOTBETCTBHH CO CIEAYIOLUMH MPHHIIHIAMH:

2.2.1. obpaboTKa MepcOHATBHBIX AAaHHBIX OCYIIECTBIIICTCS HA 3aKOHHOH M CIpaBeaIHBOi
OCHOBe;

2.2.2. o6paboTka mNepCOHANBHBIX JAHHBIX OrpaHUYHBACTCA JOCTHKEHHEM KOHKPETHBIX,
3apaHee OMPC/ICICHHBIX M 3aKOHHBIX weneil. He momyckaercs o6paGotka NIEPCOHATBHBIX IaHHBIX,
HECOBMECTHMa ¢ eMsIMH ¢O0pa NePCOHANBHBIX JAHHBIX;

2.2.3. He nomyckaeTcs oObenuHEHHE (a3 AQHHBIX, COIEPXKAIIMX IEPCOHATBHBIE JaHHLIE,
00paboTKa KOTOPBIX OCYIECTBISETCS B LEJIAX, HECOBMECTHMBIX MEXITy CO00ii;

2.2.4. o6paboTKe MOIEKAT TONBKO [IEPCOHANBHEIE NaHHBIE, KOTOPBIE OTBEYAIOT IIEIIM
HX 00paboTku;

2.2.5. comepxkanue ¥ 00BeM 0OpabaTHIBAEMBIX NCPCOHANBHBIX TaHHBIX COOTBETCTBYET
SWIBIICHHBIM  LeasiM 0Opabotku. OOpabarbiBaeMble TEepCOHANBHBIE MAHHBIE He JOJKHBI  OBITH
H30BITOYHBIMH 110 OTHOIIEHHIO K 3aSBJICHHBIM LIE/ISM HX 00paboTku;

2.2.6. npu 0BpaGoTKEe MEPCOHATBHBIX NAHHBIX 00eCIIeYnBAaIOTCA TOYHOCTD IIEPCOHATBHBIX
AGHHBIX, HX JIOCTATOYHOCTE, 4 B HEOOXOMMMBIX CITY4asiX M aKTYaILHOCTH N0 OTHOLICHHIO K LEeIM
00paboTKM NepcoHaTbHBIX AaHHBIX, B YUpenIeHNH NPHHUMAIOTCS HeoBXOHMbIE Mepsl THOO
00eCIIeYHBAETCS  MX NPUHATHE [0 YAANEHHIO HIH YTOYHCHHIO HEINOJHBIX H/IM HETOYHBIX
[IePCOHABHBIX JaHHBIX;

2.2.7. XpaHeHHe TepPCOHANBHBIX JAHHBIX OCYHIECTBIACTCA B hopMe, MO3BONAIOIIE]
OMPE/IENMTh CyObeKTa MePCOHATBHBIX NaHHbIX, HE J0JIBIIE, YEM 3TOr0 TPedyIoT nenH 06paboTKu
NCPCOHANBHBIX  TaHHBIX, €CITH CPOK XPAHEHHS TMePCOHANBHBIX JAaHHBIX He YCTaHOBIIEH
enepanbHeM  3akoHOM,  mOroBOpOM, CTOPOHOH ~ KOTOPOTO, ~BBIFOAONpPHOGpETATENeM WK
MOPYHYHTE/ICM 110 KOTOPOMY SIBIISETCH CYOBEKT MEPCOHANTBHBIX JNaHHBIX;

2.2.8. obGpabarsiBaemMeble [ICPCOHANBHBIC NaHHBIC YHMUYTOXKAIOTCA HOO O6E3THIHBAIOTCS
MO IOCTHHKCHHH LeneH 00pabOTKH WM B Clyuae yTpaThl HeoGXOIHMMOCTH B IOCTHXEGHHH 3THX

LIENIeH, eCIlH HHOE He IIPeyCMOTPEeHO (enepansHbIM 3aK0HOM,



3. IIPABOBBIE OCHOBAHUS OBPABOTKHU ITEPCOHAJIBHBIX JAHHBIX

3.1.IlonmuTuka  0o0paGOTKH  NepPCOHANBHBIX  NAaHHBIX B YYpexneHun  ompenensercs
B COOTBETCTBHH CO CJICAYIOLINMH HOPMAaTHBHBIMH IIPABOBEIMH aKTaMH:

— TpynoBoit koneke Poccuiickoii Deneparuu;

— Yka3 Ilpesunenta Poccuiickoit ®enepauuu ot 6 mapta 1997 r. Ne 188 «O6 yreepsxnennn
[lepeuns cBenenuit KoH(UIEHIHATEHOTO XapaxkTepay,

— noctanosienue [Ilpasurenscta  Poccniickoit ®enepaunu ot 15 centTsabpsa 2008 r.
Ne 687 «O6 yrBepxknenuu TTomoxkeHus 06 0cOBEHHOCTSX 00paboTKH MEePCOHANBHBIX [AHHBIX,
OCYIIECTBISEMOH 6€3 HCIIONb30BAHMS CPEICTB ABTOMATH3ALMHY;

— TnocraHoBnenue IIpaButenscrBa  Poccuiickoii Qenepanun ot 6 mros 2008 .
Ne 512 «O6 yTBepskaenun  tpeGopammit K MaTCpHANIBHBIM ~ HOCHTENISIM  GHOMETPHYECKHX
[IEPCOHAIBHBIX JIAHHBIX M TEXHOJOIMSIM XPAHEHMS TAKHUX JAHHBIX BHE HH(POPMALIHOHHEIX CHCTEM
MePCOHANIBHBIX JaHHBIX

— TnocraHosneHue [IpaButensctBa Poccuiickoii OQenepannn ot 1 Hosbps 2012 .
Ne 1119 «O6 yTBepxnenun TpeGoBanmii K 3armure NEPCOHABHBIX NaHHBIX MNpPH HX 00paboTKe
B HH(OPMALMOHHBIX CHCTEMAX TTePCOHABHBIX JAHHBIX ),

— Tipuka3 Pockomuansopa ot 05 centabps 2013 r. Ne 996 «O6 YTBEPXKICHHH TpeOoBaHHi
H METOZIOB 110 003/ IHYHBAHHIO MEPCOHATBHBIX TaHHBIX);

~ MHBIC HOPMAaTHBHEIC [IPaBOBbIE akThl Poccuiickoii Meepaltiy 1 HOPMaTHBHBIE JOKYMEHTEI
YIOTHOMOYEHHBIX OPraHOB IOCYJapCTBEHHOMN BIIACTH.

3.2.Buensax peamsaunuu monoxenmii [loNMHTHKHM B YupexneHHH paspabaTeIBaroTCs
COOTBETCTBYIOIIHE JIOKATbHbIE HOPMATHBHEIE AKTHI H HHBIE IOKYMEHTEI, B TOM GHCIE:

— IIOJIOKEHHE O 3aIInTe H 00paboTKe NepCOHANBHEBIX AaHHBIX paboTHUKOB YupeKIeHHs;

—HHBIE JIOKAIbHBIE HOPMATHBHEIE aKTBI M JOKYMEHTEI, PErIaMEeHTUPYIOIHE  BOIIPOCHI

00paboTKH ePCOHATBHBIX TaHHBIX B YupexaeHun.

4. OBBEM U KATETOPHU OBPABATBIBAEMBIX IHEPCOHAJIBHBIX JTJAHHBIX,
KATETOPUHM CYBBEKTOB I[NEPCOHAJILHBIX JIAHHBIX

4.1. O0BeM mnepcoHANBHBIX AaHHBIX, oOpalaTbiBaeMbIX B YupexaeHuu, ompenensieTcs
B COOTBETCTBHH C 3aKOHOJAATENILCTBOM POCCHIHCKOIM Qenepauun M JIOKATbHBIMH HOPMATHBHBIMHU
aKTaMH YUpexKIEHHS C ydeToM weseil o6paGoTku IEPCOHATBHBIX NAHHBIX, YKA3aHHBIX B pasjelie
2 TTonutukw.

4.2. ObpaboTka cHenHaTbHbIX KaTeroOpui NEPCOHANBHBIX NaHHBIX, KaCAIOIHXCS PacoBoi,
HallMOHANIBHOH IIPMHAJUICKHOCTH, MOJMTHUSCKHX B3[JIA/IOB, PETMIHO3HBIX HIH (QHIocopekmnx

yOex1eHuit, HHTUMHOM JKH3HH, B YupexkIeHHH He 0CYIIECTBIAETCH.



4.3.B O6uectBe obpabarbiBaroTcs ICPCOHAIBHBIC ~ [aHHBIE  CIEAYIOLIUX KATeropHii
CyOBEKTOB;

—KaHIMAAaTOB, pPAabOTHHUKOB, POJCTBEHHHKOB paGOTHHKOB, JIHIL, paHee COCTOSBINHX B
TPYZIOBBIX OTHOLIEHHAX C Y YPEKICHUEM;

—(DH3UYECKHX JIHL [0 0roBopam PaXIaHCKO-TIPABOBOTO XapaKTepa, dBTOPOB Pe3yJILTATOB
HHTEJUIEKTYaIbHOH JEATENTbHOCTH;

—KOHTPAareHTOB — (M3MYECKHUX /I, [peacTaBuTeIeH u pabOTHHKOB KOHTPAareHTOB
(FOpHANYECKHX JTHLL).

4.3.1. O6eM 00pabaTbIBaeMbIX IEPCOHANLHBIX NaHHBIX PaOOTHHKOB YYpekIeHHs.

I1pu npueme Ha pabory B Yupexaenue paboTHHK oTzena Kaxpos oGpabaTsiBaeT clenyroume
aHKeTHbIe M OHOrpadudeckue 1aHHble paboOTHUKA.

— oOume ceenenus (®.U.0. paGoTHuKa, nata POXKIECHHS, MECTO POKAEHUS, TPAKIAHCTRO,

obpasoBanue, mpodeccus, cTax pabOThL, COCTOSHHE B Opake, cOCTaB CeMbH, MaCIOPTHbIE
NaHHEIE,aIPEC MECTA KUTEIIbCTBA);

— CBEJICHHS O BOMHCKOM yueTe;

— ApyTHe JIaHHBIE, HEOOXOAMMBIE IIPH IIPHEMe Ha paboTy B COOTBETCTBHH C TpeOoBaHHAMH

TPYAOBOTO 3aKOHO/IATENBLCTBRA.

B nanereiiimenm B anunyio KapTo4ky paboTHuKa 1o hopme T-2 BHOCST CBeeHHUS:

— 0 II€peBOaxX Ha ApYryro pabory;

— aTTECTALNH, MOBBIICHUH KBATH(DHKAINH, NPODEeCCHOHAIBHO] IEPENOATOTOBKE;

— Harpajax ([OOIPEHHSX ), TOYETHBIX 3BAHUIX;

~ COUHAILHBIX IBIOTaX, Ha KOTOPbIE PaGOTHHK HMEET MPABO B COOTBETCTBHH C

3aKOHOIATeJIECTBOM.

Lenn 06paGoTKH MepCOHANBHBIX TAHHBIX pabOTHHKOB YupeKIeHus:

— BeJICHHE KaJPOBOTO yyeTa,

— YYET pabouero BpeMeHH paGOTHHKOB;

— pacyeT 3apaboTHOH MuaThl paboTHHKOB;

— BEJICHHE HAJIOFOBOTO YYeTa;

— BEICHHE BOMHCKOTO yyeTa;

— [IPEOCTAB/ICHHE B FOCY1aPCTBEHHEBIE OPraHbl PETIAMEHTHPOBAHHON OTYETHOCTH;

— o0s13aTeNbHOE H 106POBOIBHOE METHITHHCKOE CTpaxoBaHHe PaOOTHHKOB,

— OpOHHpOBaHHe U OMsIaTa GHIIETOB M FOCTHHUYHBIX HOMEPOB pabOTHHKAM;

— ApPXHBHOE€ XpaHEHHE JIaHHBIX,

— CONCHCTBHE pabOTHHKY B TPY/IOyCTpOHCTEE, 00y4eHHH, NPOABHKEHHH 10 CITY3KOeE,

[OJIE30BAHHH Pa3IMYHBIX JIbIOT.



[Tonyuenne u 06paboTKa NepCOHANBHEIX JAHHBIX pabOTHHKA Y UpeKICHHS T0TKHEI
OCYIIECTBIATBCSA HCKIFOYHUTENIBHO B YKa3aHHBIX LETIAX.

Ilony4eHHBIE NepcOHATBHBIE JaHHBIE, HEOOXOUMBIE ISl JOCTHKEHHS BHIIIEYKa3aHHbIX
LelNel, OTPaKaroTCs B IMYHOM Jie/ie pabOTHHKA B COOTBETCTBHH C TPeGOBAHUSMM TPYI0BOIO
3aKOHOJATEILCTBA H BHYTPEHHHUX HOPMATUBHBIX JTOKYMEHTaX Y upexIeHHs,
perjIaMeHTHPYIOLIHX KaJpoBoe JeJIONPOU3BOICTBO H YYET.

4.3.2. TlepcoHanbHble JaHHBIE (PU3HYECKHX JIHI[ 10 JOrOBOPAM TPaXKIAHCKO-IPABOBOTO
XapakTepa, aBTOPOB Pe3y/IbTATOB MHTEIUIEKTYalIbHON JeATEIbHOCTH; KOHTPAreHTOB — (QH3HYECKHX
JIUL ¥ TIpe/ICTABUTENICH H paDOTHUKOB KOHTPAreHTOB (IOPHIMYECKHX JIUIL).

CoctaB W 00bEM NEPCOHATBHBIX NAHHBIX YKA3aHHBIX CYOBEKTOB ONpe/IeNsieTcs B
COOTBETCTBHH ¢ BHYTPEHHHMH HOPMATHBHBIMH JOKYMEHTAMH Y 4pEeKIEeHHs, PErIaMeHTHPYIOIIUMH
JCATEIBHOCTE 110 peaM3allik YCTAaBHBIX LeJled, OCYINECTBIEHHE CIEIIOK B COOTBETCTBHH C
3aKoHoJaTenbcTBOMPOCCcHiickol Denepaniu, Ha OCHOBAaHHH YTBEPKACHHBIX (OPM IOKYMEHTOB
(1OTOBOpOB/aHKET U 3asBOK).

Lenn 06paboTky NepcoHANBHEBIX JaHHBIX YKa3aHHBIX CYOLEKTOB!
— peajiu3alus yCTaBHBIX leiel YupexIeHus;

— OCYIIECTBIIEHHE CJIEJIOK B COOTBETCTBHH € 3aKOHOAATENILCTBOM Poccuiickoi (Dez[epauHH.

5. TIOPSJIOK U YCJIOBUA OBPABOTKHU ITEPCOHAJIBHBIX JAHHBIX

5.1. OBmecTBO NpH OCYyIECTBICHUH 06pabOTKH NEPCOHATBHBIX JAHHBIX

— TpPUHUMAET MEPBI, HEOOXOAMMBIE M JOCTATOYHBIE IS 0OECIEYEHHUS BBINOTHEHHS
TpeGoBanuil 3akoHOnaTenbcTBa Poccuifckoif Dejepandd U TOKATBHEIX HOPMATHBHBIX AKTOB
Vupexnenus B 067aCTH MepCOHATBEHEBIX JIAHHBIX

— [PHHHMAET IIPABOBBIE, OPraHU3alMOHHBIE M TEXHHMYECKHE MEpPhl I 3aLIUTH
[ICPCOHANIBHBIX JaHHBIX OT HENPAaBOMEPHOrO MM CJIYy4YaiHOrO MOOCTYNA K HUM, YHHUTOXKECHMUS,
H3MEHEHHs, ONOKHPOBAHMS, KONHPOBAHHSA, NPENOCTABICHHS, PACIPOCTPAHEHHS MEePCOHATBHBIX
AAHHBIX, a TAKXKE OT HHBIX HEMPABOMEPHBIX ACHCTBUI B OTHOLICHHH II€PCOHAIBHBIX JdHHbIX,

— Ha3Ha4yaeT JIMIO, OTBETCTBEHHOE 3a OPraHM3aluI0 00pabOTKH MEePCOHATBHBIX JAHHBIX
B YUpEKICHHH;

— H3/1aCT JIOKAIbHBIC HOPMATHBHBIE AKTHI, OIPE/IE/IAIOIIHNE MOIUTHKY H BOMPOCH 06paboTKu
H 321U TEI IEPCOHAIBHBIX JaHHBIX B Y YpEKIeHHH;

—  OCYWIECTBIACT  O3HAKOMJICHHE  pabOTHHKOB  YupexjeHHs,  HENOCPEICTBEHHO
OCYIIECTBISIOKX 00paboTKy MepCOHANBbHBIX MaHHBIX, C [OJOKEHHSIMH 3aKOHOIATEILCTBA

Poccuiickolf ~ Denepauui W JIOKaIbHBEIX  HOPMATHBHBIX — AKTOB Yupexnenus B obnactu



[ICPCOHATIPHEIX ~ IaHHBIX, B TOM YHCIe TpPeOOBAHMAMM K 3alIHTEe NEPCOHANBHBIX JAaHHBIX,
1 00yueHHe yKa3aHHBIX pabOTHHKOB,

— myOIMKyeT WM HHBIM 00pa3oM 00eceuyuBaeT HeorpaHHYEeHHBIH JOCTYIl K HacToOsIIeH
ITomuTHke;

— COOOLIaeT B YCTAHOBIEHHOM IOpsAAKE CYOBeKTam NEPCOHAIBHBIX HAHHBIX  MIIH
HX [IPEACTABUTENSIM ~ MHOOPMALHMIO O HAIMUHH  [EPCOHANBHBIX  JAHHBIX,  OTHOCSIIHXCS
K COOTBETCTBYIOIIMM  CYOBEKTaM,  INPEAOCTABISET BO3MOKHOCTD  O3HAKOMJICHHS  C 3TUMH
TNIePCOHANbHBIMH IAHHBIMHU TIPH 00palleHHH | (W) MOCTYIUIEHHH 3aIPOCOB YKA3aHHBIX CYOBEKTOB
NIEPCOHABPHBIX NAHHBIX HIIH UX NPEICTaBUTENICH, €CIH HHOE HE YCTAHOBJICHO 3aKOHOIATEILCTBOM
Poccuiickoit ®enepanumu;

— npekpamaer  o0palGoTKy M YHHYTOKAET  MEpCOHANbHBIE  JAHHBIE B CIIy4asix,
NIPEIYCMOTPEHHBIX ~ 3aKOHOMATENbCTBOM Poccuiickoif  ®enmepaunn B 061aCTM  MEePCOHATBHBIX
JaHHBIX;

— COBepIIAcT MHbIE [CHCTBUA, TPENYyCMOTPEHHBIE 3aKOHOATENBbCTBOM PoCCHIHCKOI
®enepannu B 06/1aCTH I€PCOHATBHBIX JaHHBIX.

5.2. OOpaboTKa NepCcOHANBHBIX [AHHBIX B YYpeXICHHH OCYUIECTBIISCTCS C COTIACHs
CyOBeKTa NepcoHaNbHBIX AaHHBIX Ha 06paboTKy ero NIEPCOHANILHBIX [aHHBIX, €CJIH HHOE He
TIpEeyCMOTPEHO 3aKOHOAaTebeTBOM Poccuiickoi @enepaniu B 06/1aCTH IEPCOHANBHBIX JAHHBIX.

5.3. Yupexnenue ocymectBiuseT cGop, 3aIHCh, CHCTEMATH3ALMIO, HaKOIUIEHHE, XpaHEHHE,
yTOYHeHHe (0OOHOBIIEHHE, H3MEHEHHE), H3B/IEUEHHE, HCIIOIB30BAHHE, nepenayvy (pacnpocTpaHeHHe,
NPENOCTAaB/ICHHE,  NOCTYyI), O0e3NnuuBanHHe, OJNOKHpPOBaHHE, yIalCHHE H YHHYTOKEHHE
NEePCOHATBHBIX JTAHHBIX.

5.4.  O6paboTka MepcOHANBHBIX JAHHBIX B YUpeskaeHHH OCYLIECTBACTCA CIICAYIOLIHMH
crocobamu:

— 0e3 MCTONB30BAHMS CPEACTB  BBIYHCIMTENHHONH TEXHHKH (HeaBTOMATH3HPOBAaHHAS
00paboTka NepCoHANbHBIX JaHHBIX);

— 4aBTOMaTH3HpoBaHHasd o0paboTka NepPCOHANBHBIX aHHBIX ¢ mepenavyedl MOTyYeHHOM

HH(OPMALMHU 110 HH(OPMALIHOHHO-TEIEKOMMYHHKAIHOHHBIM CeTAM HIIH 6e3 TaKOoBOIL.

6. AKTYAJIM3ALIUS, WCIIPABJIEHUE, VIAJIEHUE W VHUUYTOXEHUE
ITEPCOHAJIBHBIX JIAHHBIX, OTBETBI HA 3AITPOCHI CYBBEKTOB HA JOCTVYII K
[IEPCOHAJIBHBIM JIAHHBIM

6.1. B cnydae npemoctaBieHns cyGbekTOM NIEPCOHATBHBIX JAHHBIX (DAKTOB O HEMOJHBIX,

YCTapeBIIHX, HEIOCTOBEPHBIX HMJIIH HE3aKOHHO OJTYYCHHBIX IIEPCOHANBHBIX JAHHBIX yT-Ipe)K,HEHI/ISI



00513aH0 BHECTH HEOOXOIMMBIE H3MEHEHHSI, YHHUTOXHTE MM OJIOKHPOBATE MX, & TAKKE YBEIOMHUTH
0 CBOMX JIEHCTBHUAX CYObEKTa NEPCOHATIBHBIX JaHHBIX,

6.2. B ciydae nonTeepikaeHUS (pakTa HETOUHOCTH NEPCOHANBHBIX JAHHBIX MEPCOHATBHBIE
JaHHbIe IOUIEKAT UX aKTyaJH3allHH OIepaToOpoOM, a WM HEIPaBOMEPHOCTH MX 00paboTKU Takas
obpaboTka qomiKHa OBITH [PeKpalleHa.

6.3. Ilpu mocTuxenun neneii oOpaGOTKH NEPCOHATBHBIX [AHHBIX, A TAKXKE B CIydae
HCTCUYCHHA CpOKa corjacHs Ha o00paOOTKy IEepCOHANBHBIX IaHHBIX HIIH OT3BIBA CYOBEKTOM
MEePCOHANBHBIX J@HHBIX coOrjlacusds Ha MX 00palOTKy TmepcoHANbHBEIE MaHHBIE IOJIEkKAT
YHUYTOXEHHIO, €CJTH:

—  HHOC HE MPEAyCMOTPEHO JI0rOBOPOM, CTOPOHOH KOTOPOro, BBIFOIONPHOOpETATEIEM
WJIK TIOPYYHUTETIEM TI0 KOTOPOMY SIBISieTCs CYOBEKT NEPCOHAIBHBIX JIaHHBIX;

—  OIEepaTop He BIpaBe OCYIIECTBIATh 00paboTky 6e3 cornacus cyObeKTa MmepcoHaNtbHBIX
JaHHBIX Ha OCHOBAaHMSAX, MPEAYCMOTpeHHbIX PenepalbHbIM 3aKOHOM «O MePCOHATIBHBIX JaHHBIX)
HJIM MHBIMH dellepaibHbIMH 3aKOHAMH;

—  HHOE HE MpeIyCMOTPEHO MHBIM COITIAIIEHHEM MEeXIy OIepaTopoM H CYyOBEKTOM
NEePCOHATBHBIX JaHHBIX.

6.4. Oneparop 06s3aH cOOOMNUTE CyOBEKTY NMEPCOHANBHBIX JAHHBIX UITH €r0 MPEeJCTABHTENIO
uHpopManuio 00 OCylIecTBIsEMO UM 00pabOoTKe MepCOHANBLHBIX JAHHBIX TAKOrO CyOBEKTa 10

3aMpocy MOC/IeIHEro.



